
File990.org 990N instructions 
 

When it is time to file, you will receive an email reminder like this one: 

 
Click on the link that says “Complete tax filing” or “Click here to complete your filing. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



That will take you to a pre-populated 990N filing based on what your unit has submitted in the 

past. If it is not pre-populated, fill out the form.  

 
When the form is complete, click “Next.”  



Which will take you to a form to fill out the Filing Officer Information. Fill out this form.

 
When the form is filled out, click “Proceed to payment.” You will not be asked to pay anything.  

 

 

 
 

On this page, click Submit filing. That’s it!  

 

You will receive a confirmation email from File990.org that the form was submitted immediately.  



You will receive another email in 48 hours (approx) with an acceptance or rejection from the 

IRS. If your form has been rejected, you can go back to the form to make the necessary 

corrections.  

 


